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AROLINA Procurement Overview

What document should | complete to
place an order?

Is the order Does the Is the
. . Order goods or
greater than vendor require vendor in the services using a:
$5,0007? a purchase order? vendor catalog? 8 a:
No -— Yes ePro vendor catalog order *
No Yes No Purchase requisition

* Goods only

ePro Vendor Catalog Order

Process Highlights
Departmental Approver

Departmental Requester

If Departmental
Approvals
are required
If the order is
approved

If Departmental
Approvals
are not required

ver 07032014



Purchase Requistion

Process Highlights

Departmental Requester

Purchasing Agent

Departmental Approver

If the order is
valued greater
than $50,000

Vendor Purchasing Director

Departmental Requester Central Receiving

Inspector or Buyer




